
Sequencing

Proof Reading

Editing

These are location/retrieval questions 
and require you to locate the correct 

answer from the text and copy it down.  
They usually start with words such as, 
which, what, when, select and identify. 

Read each question carefully and consider the 
question type!

You will be asked 3 multiple 
choice questions on each paper. 
Make it clear which answer you 

are ticking, especially, if you 
change your mind! Apply the 

process of elimination to help you 
reach the correct answer here. 

Location/Retrieval

Multiple Choice

This section part of the paper involves answering some editing questions worth 5 
marks. This will involve circling the words or pair of words that best fit the 

sentences, as well as ordering or sequencing some sentences.

Remember to read the sentence, substituting each word at a time to work out which 
word or pair are the most appropriate! 

Remember to read the instructions 
carefully! Check that the word or pair of 

words fit appropriately within the 
sentence – they MUST make perfect 

sense! 

Look at the sentence openers to search for clues 
as to the order i.e. connectives etc. 

This question involves working 
out the correct order, so take 

your time and try to find clues to 
help you!

This proof-reading is the first question in Section B: Writing and 
requires you to read a text e.g. the email below and correct the errors in 
it. There will always be 5 errors and 1 mark for every error you spot 

and correct. 

There will always be 5 
errors in the text! You 

must try to find them all!

It takes 3 readings to spot all 
the errors – your brain will 
struggle to spot homophone 

errors unless you read it 3 times!


